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rhmgtmnt Officers

FROM 3 Assistant Archivist for Records Menagemwent
SUBJECT : GAO Preliminmsry Survey of Agency Records Menagewent Programs

, The Genersl Accounting Office sudit of the Federal racords tmnagemmt

program, begun in 1960, wes intended to have three phasés. Tvo of
these, sulits of recorde management practices in the central office
of the Nationsl Archives and Reoords Service and in selscted Pedersl
Records Canters, have been complsted and reports have been submitted
to GBA and the Congress.

As originally planned, the third phase vas to be an sudit of records
sanagement programs in representative Federal agencies, Washington
and fleld, including the leadership provided to them by GSA. In
preparation for this phase, GAO is beginning s preliminary survey to
doteruins vhether s full.peéa’eaudit is required and if so vhat its
nature should be.

The preliminary survey is being mede 2% this time in selected sgencies
in Weshington and their field counterparts in Boston and Xanses City.
It may ba extended to wore sgencies snd, after Jaunuary 1964, to other
field 0“1“'0 s E, o

Although not limited in scope, the yreliwinary survey at present is
concentreting in the area of reeords disposition (schedules, disposal,
transfer, agency records centers and storage aress). Information is
being requested frow each agency on such matters as its organization
for records disposition, on the opsration of its records disposition
program, sni on the gquantity snd location of its records holdings.
Agencien sre elso being questioned on the nature and extent of GSA
leadership in records managewent. :

The GAO is keeping the Natiomal Archives and Resords Servide, 08A,

in Vashington gnﬂ in the other locations wentiomed, iﬁmd of 1its
4 ?ﬁn"&ﬁ%ﬁ 152 5¢ 1&%%::5"5:‘#«& ot B118 AE5vor
to answer any questions you wey have.
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